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SUMMER VILLAGE OF WHITE SANDS 
 
 
Prepared by:  Administration   Number: CNL 2.1 

(Formerly Policy XI) 
 
Adopted by:  White Sands Council   Date:         August 24, 2021 
 
Amended:             February 21, 2024   Resolution# 24:02:03 
Amended:             April 9, 2025    Resolution# 25:04:06 
Amended:             August 22, 2025     Resolution# 25:08:32 
Amended:             September 17, 2025     Resolution# 25:09:10 
 
 
Title: Council Remuneration Policy 
 
Definitions: Remuneration: Compensation paid to elected officials for their 

service, including base payments, meeting fees, and allowances 
for approved duties 
 

Purpose: To ensure Council Members receive fair, transparent, and 
accountable compensation for time and expenses incurred 
while conducting municipal business. 
 

Policy 
Statement: 

The Mayor and Councillors of the Summer Village of White 
Sands shall receive remuneration and reimbursement for 
approved municipal duties and related expenses, consistent 
with provincial best practices and subject to annual review. 
 

Procedure: 
 

1 STANDARDS 
 

1.1 Remuneration is provided for official municipal business and 
functions that benefit the municipality. 

1.2 Compensation is not intended to replace income from 
professional or employment roles. 

1.3 Remuneration rates and this policy shall be reviewed annually 
by Council at the Organizational Meeting, considering inflation 
(CPI), municipal comparisons, and other factors. . 

1.4 Before a municipal election and Council dissolution, the 
outgoing Council will review this Remuneration Policy and 
suggest any changes to remuneration rates, which must at 
minimum reflect the cost of living (CPI) or CRA mileage 
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increases. This ensures remuneration remains fair and aligned 
with economic factors during transitions. . 

 
2 MAYOR AND COUNCIL FEES 

 
2.1 Compensation shall follow the rates in Schedule A: 
 

2.2 Base remuneration for regular council meeting attendance will 
be paid monthly with no claim form required by council. 

 
2.3 Other expenses must be submitted with an approved claim form 

and supporting receipts unless otherwise authorized by Council. 
 

2.4 Absences due to illness or compassionate grounds will not 
reduce base remuneration, provided prior notice is given to the 
Chair or Administration 
 

2.5 Per Diem rates apply for approved meetings, determined by:  
2.5.1 Half-day: Up to 4 hours including travel time. 
2.5.2 Full-day: Over 4 hours including travel time. 

 
2.6 Approved meetings include: 

2.6.1 Regular Council meetings. 
2.6.2 Committees, boards, or external bodies to which Council 

has formally appointed the member (including 
alternates) by resolution at the Organizational Meeting 
or other Council meeting. 

2.6.3 Budget or special Council meetings authorized by 
Council resolution 

2.6.4 Compensation for attendance at other special events, 
provided such attendance is: authorized by council and 
demonstrated to provide a benefit to the community. 
 

3 COUNCIL PROFESSIONAL DEVELOPMENT AND CONFERENCES: 
 
 

3.1 Each Councillor is allocated $800.00 annually for professional 
development (e.g., seminars, workshops, webinars). 

 
3.2 Travel, meals, accommodations, and other related costs are 

reimbursed separately in accordance with Section 4 
 

3.3 Attendance at the following major conferences is encouraged 
and supported: 
3.3.1 Alberta Summer Villages Association (ASVA). 
3.3.2 Alberta Municipalities (AUMA): 
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3.3.3 Rural Municipalities of Alberta (RMA) 
3.3.4 Other relevant provincial or national governance 

events 
 
3.4 Council shall annually determine, by resolution, the number of 

members attending each conference based on: 
• Available budget 
• Cost of attendance 
• Relevance to roles/responsibilities 
• Rotation or priority strategies (e.g. alternating years) 

 
3.5 Councillors attending conferences may claim per diem rates in 

addition to travel-related reimbursements. 
 

3.6 Spouse or partner expenses are not reimbursed unless they are 
sharing accommodations with the Councillor or their attendance 
is part of an official municipal invitation. 
 

3.7 The ASVA Conference shall be considered the primary 
professional development event for Council members, 
particularly in election years. Attendance at ASVA is highly 
encouraged for all Council members and may be mandatory for 
new or first-term Councillors, subject to budget approval. 
 

3.8 All conference or external meeting attendance must be 
approved by Council resolution 

 
4 EXPENSES 

 
4.1 Reasonable out-of-pocket expenses related to municipal duties 

shall be reimbursed. This includes. 
• Travel and transportation 
• Accommodation 
• Meals 
• Printing supplies (paper, ink) 

 
4.2 Use of personal vehicles is reimbursed at the current CRA 

per-kilometre rate. 
 

4.3 Meal costs may be reimbursed either via: 
• CRA per diem rates, or 
• Itemized receipts (gratuity allowed, alcohol excluded) 

 
4.4 Personal electronic technology including cell phone, computer, 

and/or printing expenses, will be covered under a $15.00 
monthly allowance.  
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4.5 Monthly claims must be submitted using the approved 

expense form.  
 
4.6 Approval of Expense Claims: All expense claims submitted by 

Councillors must be reviewed and approved by the Mayor 
before reimbursement is processed. In the event the Mayor 
submits an expense claim, the Deputy Mayor shall review and 
approve it. Expense claims without the required approval will 
not be reimbursed. 
 

4.7 Appeals of Denied Claims If a Councillor’s expense claim is 
denied by the approving authority (Mayor or Deputy Mayor), 
the Councillor may appeal the decision to the full Council for 
further review and final determination. The Council’s decision 
on the appeal shall be final.  

 
4.8 Administration will present an annual summary of Council 

remuneration and expenses at the Organizational Meeting. This 
summary may be published for public transparency. 
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Schedule A: Remuneration and Expense Rates 

 
 

Annual Base Honorarium 
(Paid monthly via automatic deposit, no expense form required) 
 
Role Annual Rate Monthly Payment 
Mayor $2,500 $208.33/month 
Councillor $1,750 $145.83/month 
 
Note: The honorarium compensates for general duties and regular monthly Council meetings.

 
Meeting Per Diem Rates 
(Paid through automatic deposit and considered CRA taxable income) 
 
Type Duration Rate 
Budget/Special Council Meetings Up to 4 hrs $125.00 
Budget/Special Council Meetings Over 4 hrs $200.00 
Committee/Board/Training/Conference Up to 4 hrs $125.00 
Committee/Board/Training/Conference Over 4 hrs $200.00 
 
Note: Meeting per diem rates are considered taxable income under CRA guidelines. These 
payments are included with the monthly honorarium through automatic deposit and are 
reported as part of regular payroll reporting as part of the expense reporting sheet.

 
Expense Reimbursements 
(Paid through Accounts Payable cheque run; not subject to income tax) 
 

• Mileage: CRA per-kilometre rate (non-taxable) 

• Meals: CRA per diem or receipts (alcohol excluded) 

• Accommodation & Transportation: Receipts required 

• Communication/technology Expense - $15.00 monthly.  

 

Note: These reimbursements are not taxable benefits and are processed separately from 
payroll, but still need to be reported on the expense reporting sheet. 

 
End of Policy – CNL 2.1 


